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1. Checklist for planning 
	QA/QC system is available (procedures, plan and responsibilities of personnel are specified) 
	

	Data management system is operated and maintained in a secure and effective manner 
	V

	Definition and scope of the “sector” are clearly determined 
	V

	Partnership with the sector is established 
	V

	Potential data sources are identified 
	V

	Institutional arrangement with other organizations is established for data collection/management or for developing standardized baselines 
	V

	Sources of financial, technical or capacity-building support (e.g. through UNFCCC or international organizations) are identified and utilized 
	V

	Data quality objectives in the QA/QC guidelines and requirements in all other regulatory documents for standardized baselines are understood 
	

	Data template is available (if not, develop a new one) 
	V



2. Checklist for pre-submission QC activities 
	Data delivery protocol is developed in consistency with the data template 
	V

	Key sources of uncertainties related to data sources and data collection are identified and solutions/procedures to address them are established 
	V

	Key issues related to secondary data are identified and solutions/procedures to address them are established 
	V

	Partnerships with the sector are fully utilized (in particular, to communicate with the target population) 
	V

	Incentives or legislative obligations are highlighted to promote data collection 
	

	Most feasible method is selected for data collection, taking into account effectiveness and efficiency 
	V



3. Checklist for post-submission QC activities 
	Level of population incompleteness is calculated, based on response rate and data availability 
	

	All required data and information are available to review the quality of data collected 
	V

	By cross-checking, the quality of data collected is evaluated and validated 
	

	Solutions/procedures are applied to address the identified issues as predetermined 
	

	Through flexible and/or conservative approaches, newly identified issues are addressed in an effective and efficient manner 
	



4. Checklist for compiling and outcomes 
	Manual processing is minimized 
	

	Key sources of uncertainties related to data compiling are identified and solutions/procedures to address them are established 
	V

	Solutions/procedures are applied to address the identified issues as predetermined 
	V

	Through flexible and/or conservative approaches, newly identified issues are addressed in an effective and efficient manner 
	V

	Established standardized baselines are reviewed through transparent consultation processes 
	

	If necessary, further modifications (e.g. disaggregation level of output) and additional steps (e.g. additionality demonstration) are applied to establish standardized baselines or positive lists 
	



5. Checklist for QC report 
	All QC activities are documented 
	

	Key identified issues are summarized 
	

	The conservativeness of the applied solutions/procedures is justified 
	

	An improvement plan to reduce uncertainties and address other key issues is developed 
	



